
OFFICE OF THE CAO

Chief Administrative Officer

Executive Assistant

DCAO External ServicesCFO, DCAO Internal Services

Executive Assistant
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INTERNAL SERVICES

Director, Legal & Legislative
Services

CFO, DCAO Internal
Services

Director, Corporate Analytics
& Technology

Director, People Services Director, Communications

Director, Finance

Executive Assistant



DCAO External Services

Director, Recreation
Director, Economic

Development

Director, Community &
Social Development

Director, Infrastructure

Director, Planning &
Development

EXTERNAL SERVICES

Director, Protective Services

Executive Assistant



FINANCE DEPARTMENT

Director, Finance

Financial Analyst
Supervisor,
Accounting

Services

Accounting
Services Clerk

Accounting
Services Clerk

Accounting
Services Clerk (0.6

FTE)

Procurement
Clerk

Municipal Finance
Intern



LEGAL & LEGISLATIVE SERVICES

Manager, Legislative
Services

Receptionist

Records
Management
Coordinator

Legislative
Coordinator

Mayor
& Council Executive

Assistant

City
Council

Director, Legal &
Legislative Services

Manager, Legal &
Intergovernmental

Relations

Receptionist
(Casual)



PEOPLE SERVICES DEPARTMENT

Health & Safety
Business Partner

Director, People Services

Payroll & Benefits
Specialist

HR Business Partner

Manager, HR
Services

HR Coordinator

Health & Safety
Business Partner

Manager,
Health & Safety

(Term)

Administrative
Assistant (Term)



PROTECTIVE SERVICES DEPARTMENT

Director, Protective Services

Administrative
Assistant

Bylaw Enforcement
Officer

Community Peace
Officer I

Weed Inspector
(Summer Term)

Team Lead, Municipal
Enforcement

Bylaw Enforcement
Officer (Term)

School Resource
Officer

Deputy Fire Chief

Firefighter/Training
Officer

Volunteer
Firefighters

Officer Supervisor,
Detachment

Detachment Clerk

Detachment Clerk

Detachment Clerk

Detachment Clerk

Casuals
Detachment Clerk

RCMP Detachment
Commander

Firefighter/Fire
Prevention Officer



INFRASTRUCTURE DEPARTMENT

Director, Infrastructure

Manager,
Infrastructure

Administrative
Assistant

Team Lead,
Roads &
Drainage

Team Lead,
Water & Waste

Water
Team Lead,

Parks

Team Lead,
Facility Maint.Fleet Coordinator

Operations
Resource
Inspector

Operations
Relations Coord.

Contract
Administrator

(4.0 FTE)
Operator

(2.0 FTE)
Operator

Summer Terms
Operator

(4.0 FTE)
Operator

Inventory Clerk

Facility
Maintenance

Technician

Summer Terms
Parks Summer

Labourers

Facilities
Coordinator

Term/Casual
Operators

(1.0 FTE)
Labourer

Manager,
Operations

(2.0 FTE)
Labourer

Project Manager

Engineering
Technologist

Lot Grading Tech –
(0.5 FTE)

Manager,
Engineering

Engineering
Technologist



CORPORATE ANALYTICS & TECHNOLOGY DEPARTMENT

Director, Corp Analytics &
Tech

Manager, Innovation &
Technology

Systems
Specialist

Network AnalystGIS Analyst II

GIS Analyst II

GIS Analyst

Administrative
Assistant

Summer Term
GIS Student

Continuous
Improvement Project

Lead



PLANNING & DEVELOPMENT DEPARTMENT

Director, Planning &
Development

Senior Planner

Manager, Planning &
Development

Development
Officer

Development
Officer

Safety Codes
Officer

Safety Codes
Officer

Safety Codes
Assistant

Senior Planner

Manager, Long Range
Planning

Long Range
Planner

Long Range
Planner

Current Planning
Admin Assistant

Administrative
Assistant

Current Planner

Environmental
Lead

Safety Codes
Assistant

Administrative
Assistant

(Term)



RECREATION DEPARTMENT

Director, Recreation

Administrative
Assistant

Manager, Recreation
Manager, Recreation

Facilities

Team Lead,
Guest Services

Team Lead,
Aquatics

Team Lead, Sport
& Fitness

Facility Booking
Clerk

(3.0 – FTE)
GSR II

(4.0 – PTE)
GSR II

Casuals
GSR I

Community
Centre

Coordinator

Casuals
Facility

Attendants

(2.0 FTE)
Head Lifeguards

Casuals
Lifeguard/
Instructors

(2.0 – PTE)
Lifeguard/
Instructor

Fitness
Coordinator

Childmind
Coordinator

Casuals
Childmind
Attendants

Community
Programmer

Summer Terms
Leaders & Jr.

Leaders

Summer Term
Summer Coord. &
Asst. Coordinator

Casual
Community

Programs Aid

Community
Events

Coordinator

Community
Events

Coordinator (0.6
FTE)

(4.0 – FTE)
Operator

(4.0 – FTE)
Labourer

Casuals
Labourer

(4.0 – FTE)
Operator

Casuals
Operator

Team Lead,
KNRRCTeam Lead,

BSRC

Casuals
Operator

Team Lead, Arts
& Events

Recreation
Software Clerk

Casuals
Labourer



COMMUNITY & SOCIAL DEVELOPMENT DEPARTMENT

Program Assistant
Program

Coordinator

Program Assistant
Program

Coordinator

Program Assistant
Program

Coordinator

Program Assistant
Program

Coordinator

Program Assistant
Program

Coordinator

Program Assistant
Program Assistant

Program Assistant

Casuals
Early Learning

Child Care Centre

Program
Coordinator

Program Assistant

Program Assistant

Casuals
School Age Site

ELCC ELCC SAS

Supervisor, Child
Care Services

Supervisor, Youth
Centre

Youth Centre
Programmer

Youth Outreach
Worker (0.5 FTE)

Casuals
Youth Centre

Worker

Administrative
Assistant

Community
Development Coord.

Community
Development Coord.

Community
Development Coord.

Director, Community &
Social Development

Program Assistant Program Assistant



ECONOMIC DEVELOPMENT DEPARTMENT

Director, Economic Development

Manager, Economic
Development

Economic Dev
Coordinator

Business Analyst



COMMUNICATIONS DEPARTMENT

Director, Communications

Senior Strategist Senior StrategistStrategist


